
ROOFING PERMIT APPLICATION 
 

 
CITY OF EAU CLAIRE 
Inspection Services Division 

203 S. Farwell St., P.O. Box 5148 
Eau Claire, WI 54702-5148 

  Phone 715-839-4947  FAX 715-839-4939 
www.eauclairewi.gov 

 

INSTRUCTIONS: 
1) Print all information in ink 
2) Complete all applicable portions of this form.  Blanks will 

delay processing. 
3) If you have problems with a particular section, please call. 

 

OFFICE USE ONLY  ROOFING INFORMATION 
 
 
Permit No:                   __________ 
 
Application No:_____________________________________ 
 
Zone:__________    Zoning:__________   Parcel #:________ 
 

 
Type of Roofing: ____________     Approx. Sq. Ft of Area:_______ 
Flat or Sloped Roof: _________     Slope (Rise/Run):___________ 

Wood Frame Building            □Yes     □  No     □  Other 

Remove Existing Roofing     □Yes      □  No 

If not, how many existing layers of roofing?  ______ 
            (Note:  Maximum 2 layers permitted)                                 

 
PROJECT LOCATION 
 

Address ___________________________________________ 
 
Bldg. Use: _____________________Units:      ____________ 
 

PROPERTY OWNER 

 
Name  ____________________________________________ 
 
Address  __________________________________________ 
 
City  ____________________  State  _____   Zip  _________ 
 
Phone  ___________________________________________ 
 

CONTRACTOR          DC License No:   _____________ 

                                                  DCQ License No: _____________ 
 

Business Name  ___________________________________ 
 
Address  _________________________________________ 
 
City  ____________________  State  _____   Zip  ________ 
 
Contact Person  ___________________________________ 
 
Phone:  ________________     FAX:  __________________ 
 

WORK DESCRIPTION 
 
________________________________________ 
 
________________________________________ 
 
Located in Special Building District      □Yes     □  No 
Located in Flood Plain                  □  Yes  □  No 
Landmark or in Historical District            □  Yes   □  No 
 

CLASS OF WORK (Check one box)   

Repair □      Replacement  □    Alteration □      Addition □ 

 

Has roof structure’s design load been calculated? 

□  Yes     □  No     Designer  __________________________ 

 
If shingles used, what type of underlayment will be used_________ 
 

Total Project Cost:    $__________________ 

 
APPLICANT’S STATEMENT 

I acknowledge that work under this permit is subject to inspection 
and shall cooperate with the building inspector or an authorized 
agent to permit any such inspections during reasonable hours. City 
Inspectors or their agents will have proper ID. You may ask to see 
it or call City Inspections Division at 715-839-4947with any 
questions. I am the property owner of the above described property 
and certify that the information provided on this form is complete 
and accurate and hereby agree to comply with all applicable codes 
and ordinances of the City of Eau Claire and the State of 
Wisconsin and any conditions attached hereto. 
 
___________________________________               ___________ 
 Property Owner’s Signature       Date 
 
I am the contractor for the above described project and certify that I 
have entered into an agreement with the property owner to perform 
such work and that all information provided is accurate.  I hereby 
agree to comply with all applicable codes and ordinances of the 
City of Eau Claire and the State of Wisconsin and any conditions 
attached hereto. 
 
___________________________________             ____________ 
                Contractor’s Signature        Date 
 
Upon signature of an authorized member of the Inspection 
Services Division, this becomes a permit to conduct the above 
described work in accordance with all existing laws, ordinances 
and regulations. 
 
___________________________________            ____________ 
                  Inspector’s Signature        Date 
 

Fees Paid: 
Residential ($20)  ---------------------------------$________ 
Commercial ($29) -------------------------------- $________ 

FEES ARE NONREFUNDABLE 

 (1/16) 1512 

http://www.eauclairewi.gov/


ROOFING REQUIREMENTS 
 

All roofs shall be designed and constructed to assure drainage of water.  All roofing shall be installed 
consistent with the manufacturer’s instructions and recommendations.  Underlayment of 15-pound asphalt-
impregnated felt paper or equivalent, or other material designated as Class I when tested in accordance with 
ASTM Standard D 226 shall be provided under shingles.  Fasteners shall be corrosion resistant. 
 
COMM 21.28(4) requires that either sheet metal or a product labeled as meeting ASTM 1970 be used for ice 
dam protection on roofs of 4:12 slope or less over a heated area of the dwelling unit or attached garage.  Such 
protection shall extend at least 30” up the roof slope from the roof edge and at least 12” up the roof slope 
beyond the inner face of exterior wall. 
 
Flashings shall be installed at the junction of chimneys and roofs, in all valleys and around all roof openings. 
 
 Valley Flashing:  1)  Open Valleys shall be flashed with at least No. 28 gauge galvanized, corrosion-
resistant sheet metal, 16 inches wide, or a layer of at least 50 pound roll roofing, 16 inches wide, placed over a 
layer of 15 pound roofing underlayment.  Flashing sections shall be overlapped by at least 4 inches.  2)  
Closed valleys – where shingles are laced or woven over the valley, the valley shall be slashed with at least 
one layer of 50 pound roofing, at least 20 inches wide, over the layer of 15 pound roofing underlayment. 
 
 Chimney Flashing:  1)  Chimney crickets or saddles shall be installed where the upper side of a 
chimney is more than 30 inches wide on a sloping roof.  The intersection of the cricket and the chimney shall 
be flashed and counter-flashed to a height of at least 6 inches.  2)  Chimneys not exceeding 30 inches wide 
shall be flashed and counter-flashed to a height of at least 6 inches.  3)  Chimney sides shall be flashed and 
counter flashed to a height of at least 6 inches.   
 

 

CAUTIONARY STATEMENT TO OWNERS OBTAINING BUILDING PERMITS 
 

101.65 (1r) of the Wisconsin Statutes requires municipalities that enforce the Uniform Dwelling Code to provide 
an owner who applies for a building permit with a statement advising the owner that: 
  
If the owner hires a contractor to perform work under the building permit and the contractor is not bonded or 
insured as required under s. 101.654 (2) (a), the following consequences might occur: 
  

(a)   The owner may be held liable for any bodily injury to or death of others or for any damage to the 
property of others that arises  out of the work performed under the building permit or that is caused by any 
negligence of the contractor that occurs in connection with the work performed under the building permit. 
  

(b)   The owner may not be able to collect from the contractor damages for any loss sustained by the 
owner because of a violation by the contractor of the 1 and 2 family dwelling code or an ordinance enacted 
under sub. (1) (a), because of any bodily injury to or death of others or damage to the property of others that 
arises out of the work performed under the building permit or because of any bodily injury to or death of others 
or damage to the property of others that is caused by any negligence by the contractor that occurs in 
connection with the work performed under the building permit. 
 
 

SIGNED         DATE      
 
 

THE FEE SCHEDULE SET FORTH ABOVE WILL BE DOUBLED IF THE BUILDING WORK IS 
COMMENCED PRIOR TO THE ISSUANCE OF A PERMIT 

 


